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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 

Regular Scheduled Meeting 
Tuesday, February 2, 2021 – 6:00 PM 

 

Members Present 
Scot Craigie – Vice-Chairman 
Scarlett Boutchyard 
Kathy Burdi 
Elizabeth Stallings 
Cheri Vaughn  
Marian P. Booth 

Members Not Present 
Colleen Knight – Chairwoman 

 
 
 

Others Present 
Mike Dail, Director, Director Community and Cultural Services 

Domini Cunningham, Historic Preservation Planner 
Dawn Maye, Administrative Support Specialist 

Holli Tetterton, Administrative Support Specialist 
 

 

 

DUE TO COVID-19 MEETING WAS CONDUCTED VIA WEBEX. 
 

I. Opening of the meeting 

o Vice-Chairman, Scot Cragie presided over meeting due to the absence of Chairwoman, 
Collen Knight.  
 

II. Invocation 

1. A moment of silence was taken. 

III. Roll Call 

1. A silent roll call was taken by staff.  All members were present except for Chairwoman, Collen 
Knight. 

IV. Old Business 

1. None 

V. Certificate of Appropriateness 

A. Major Works 

1. A request has been made by Kathryn Genthon, owner of 116 N Charlotte St, for a Certificate 
of Appropriateness for the following: 

a. Add a shed in the rear left corner of the backyard 

b. Add handrails to the front steps 

c. Add a screen door to the front of the home 

o Kathryn Genthon and Clifton Genthon were sworn in by Staff. 

o Vice-Chairman, Scot Cragie, asked Mr. and Ms. Genthon to present their request. 
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o Mr. Genthon, the shed would be 10 foot wide, 20 foot in length and 11 foot tall to the 
peak, with a barn style roof. Ms. Genthon, we would like to install the front railings 
soon since it is a safety issue. The screen door is more of an efficiency issue. We 
probably will not put that on until the summer, but we wanted to go ahead and get 
approval. Pictures of all three items requested are included in the agenda packet sent 
to the Commission.  

o Vice-Chairman, Scot Cragie asked if the Commission had any questions? 

o Vice-Chairman, Scot Cragie, is there going to be a foundation? It looked like it said it 
would be leveled with one corner on the ground and the rest leveled on blocks. Mr. 
Genthon, yes, that is correct. It is going to be a prefabricated shed and they are going 
to deliver it, pending approval, and it is going to be on 4-inch blocks.  

o Marian Booth, What material will the roof and building be? Mr. Genthon, The roof will 
be aluminum sheets and the sides pressure treated wood. 

o Elizabeth Stallings, will the shed be visible from the street? Mr. Genthon, no it would 
be directly behind the house. The house will block it from the street and then there are 
buildings around it and a fence. Ms. Stallings, is there an open lot on the other side of 
the fence? Mr. Genthon, yes, there is an open lot that is behind our fence and a house. 
As far as from the street, I really do not think you would see it much. The only spot that 
it would be visible would be from the rear. Ms. Stallings, the house that sits back there 
is not on the open lot. The open lot is a FEMA lot. Ms. Genthon, with the lot being in 
between our shed and the house beyond that blocks it off from the street. Ms. 
Stallings, that was my point. The house should help shield it from public view.  

o Ms. Stallings, are we only commenting on the shed now or should we be commenting 
on the other items? Vice-Chairman, Scot Cragie, we are going to vote on them 
individually. We can ask questions on the other two also. 

o Ms. Genthon, the second item is the handrails. We want to put those on the front porch 
for safety reasons. We have a three-year-old and some older family members that live 
in the area. The ones that we selected are wrought iron and not aluminum and are in 
our price point. We are open to suggestions if there is a better choice that is still in our 
price point. It seemed like most handrails available were either aluminum or extremely 
expensive. It would be two railings, one on each side of the steps. We have three brick 
landings that go up the side of our brick steps. They cannot be used for support to go 
up because they are too low. 

o Vice-Chairman, Scot Cragie, you are going to put the rails on both sides? Ms. 
Genthon, yes. Ms. Stallings, I am familiar with those steps. Thee prior resident of this 
house was an elderly woman who really had to be helped up and down. She could not 
navigate those steps. I think it is a safety issue not to have handrails. 

o Vice-Chairman, Scot Cragie asked if Commission had any more questions? There was 
none. 

o Vice-Chairman, Scot Cragie asked if there was anyone from the public that would like 
to speak for or against the motion.  

o Mr. Scott Campbell was sworn in by Staff.  

o Mr. Campbell, I have seen it done in the historic district where there was one rail in the 
center of steps like this or just one on one side. I am just asking if it’s not impossible if 
they would consider doing one instead of both. Ms. Genthon, we want to make sure 
that we can move things in and out easily. There is still some large furniture that came 
with the house that we are going to want to move. It seems like putting that rail in the 
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middle is going to make our lives more difficult than necessary. One rail on one side is 
a good option, but I think that we wanted to make sure people have the support that 
they need. Some of my family members may need to use both rails. Mr. Genthon, or 
we may have a person on one side coming up and another one on the other side 
coming down.  

o Scarlett Boutchyard, your home is very similar to mine. I think that originally they had 
wooden railings and wooden steps. I have pictures of them from years ago. Railings 
make sense to me and wrought iron is a good selection. Ms. Stallings, we have 
wrought iron railings on our steps as well. Mr. Genthon, the wrought iron railings would 
be more subtle than a wooden railing. It will be smaller in diameter and it is more rigid. 
Ms. Genthon, with our front porch steps there is no connection to the porch railing. I 
think the wrought iron would look more complimentary to the way that our porch railing 
and our columns are laid out.  

o Vice-Chairman, Scot Cragie asked if there were any more questions. There was none.  

o Vice-Chairman, Scot Cragie brought it back to the table. 

o Ms. Boutchyard, I think the Commission may need to look at whether we need to add 
specifically “screen door” in the guidelines in the future since we only address it as 
storm door. I think the material is in line with the guidelines. Vice-Chairman, Scot 
Cragie, right, it does speak of storm doors instead. Ms. Stallings, I wonder if at any 
point in history was there a screen door or storm door on it. Some of the houses once 
had a door that owners later removed. Ms. Boutchyard, I think you can tell by their 
doorway that there was something there previously, and it was more than likely a 
screen door. Ms. Stallings, if it originally did have a screen door then they are really 
just putting up another one.  

o Kathy Burdi, does a building that size require a building permit as well? Staff, yes it 
does. Vice-Chairman, Scot Cragie, have they already done that or would that come 
after the approval? Staff, that would come after this approval. 

o Vice-Chairman, Scot Cragie asked for a motion on Item A.  

 Scarlet Boutchyard made the motion. I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Kathryn Genthon to make the 
above changes on the property located at 116 N Charlotte St.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Guidelines specifically, 3.12 – Outbuildings and 
Accessory Structures, and 5.2 – Residential Construction. Cheri Vaughn seconded 
the motion. All present members voted, 6 in favor and 0 opposed. The request was 
approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn 2nd the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard Made the Motion 

X  Elizabeth Stallings  

X  Marian Booth  

 



(Tuesday, February 2, 2021, HPC Meeting)                                                                                                                                                                                  Page 4 of 10  
Revised:  February 23, 2021 

o Vice-Chairman, Scot Cragie asked for a motion on Item B.  

 Elizabeth Stallings made the motion. I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Kathryn Genthon to make the 
above changes on the property located at 116 N Charlotte St.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Guidelines specifically, 4.3 – Parking Driveways 
and Sidewalks. Scarlet Boutchyard 2nd the motion. All present members voted, 6 in 
favor and 0 opposed. The request was approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn  

X  Kathy Burdi  

X  Scarlett Boutchyard 2nd the Motion 

X  Elizabeth Stallings Made the Motion 

X  Marian Booth  

 
 

o Vice-Chairman, Scot Cragie asked for a motion on Item C.  

 Cheri Vaughn mad the motion. I move that the Historic Preservation Commission 
grant a Certificate of Appropriateness to Kathryn Genthon to make the above 
changes on the property located at 116 N Charlotte St.  The motion is based on  

       (HPC- 21-0003: 116 N Charlotte St) Tuesday, February 2, 2021, HPC Meeting the            
following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Guidelines specifically, 3.4 – Windows and 
Doors. Marian Booth 2nd the motion. All present members voted, 6 in favor and 0 
opposed. The request was approved. Record of vote below. 
 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard  

X  Elizabeth Stallings  

X  Marian Booth 2nd the Motion 

 
2. A request has been made by Steven & Victoria Rader, Owners of 113 S Harvey St, for a 

Certificate of Appropriateness for the following: 

a. Remove an existing storage building 

b. Build a storage building with an attached gazebo. 

o Mr. Steven Rader was sworn in by Staff.  

o Vice-Chairman, Scot Cragie asked Mr. Rader to present his request. 
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o Mr. Rader, there is an existing storage building that I myself built in the early 1980s 
largely using materials I purchased from one of the historic houses. It has now had 
some termite damage. We also want a larger building. We would like to replace the 
existing storage building with a stick-built storage building and a gazebo attached. 
Unlike the existing roof, the new storage building will have an A-frame. It would not be 
visible from Harvey St. A small portion would be visible from Water St. We have a 
sufficient supply of lap siding from two 1890s houses that will cover the exterior of the 
storage building and it will have a metal roof.  

o Vice-Chairman, Scot Cragie asked if the Commission had any questions. 

o Marian Booth, what are the materials of the building? Mr. Rader, it will be historic wood 
siding, vintage weatherboarding that was removed from a 1890s house.  

o Vice-Chairman, Scot Cragie asked if anyone from the public would like to speak for or 
against the motion. There were no comments. 

o Vice-Chairman, Scot Cragie brought it back to the table. 

o Vice-Chairman, Scot Cragie asked if there were any additional questions. There was 
none. 

o Vice-Chairman, Scot Cragie asked for a motion on Item A. 

 Scarlet Boutchyard made the motion. I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Steven and Victoria Rader to 
make the above changes on the property located at 113 S Harvey St.  The motion 
is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Guidelines specifically, 6.1 – Demolition. 
Elizabeth Stallings 2nd the motion. All present members voted, 6 in favor and 0 
opposed. The request was approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn  

X  Kathy Burdi  

X  Scarlett Boutchyard Made the Motion 

X  Elizabeth Stallings 2nd the Motion 

X  Marian Booth  

 

o Vice-Chairman, Scot Cragie asked for a motion on Item B. 

 Elizabeth Stallings made the motion. I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Steven and Victoria Rader to 
make the above changes on the property located at 113 S Harvey St.  The motion 
is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Guidelines specifically, 3.12 – 
Outbuildings and Accessory Structures, and 5.2 – Residential Construction. Cheri 
Vaughn 2nd the motion. All present members voted, 6 in favor and 0 opposed. The 
request was approved. Record of vote below. 

 

 Record of Vote: 
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YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn 2nd the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard  

X  Elizabeth Stallings Made the Motion 

X  Marian Booth  

 

3. A request has been made by Victoria Rader, Owner of 312 Water Street, for a Certificate of 
Appropriateness to construct a 5-foot privacy fence with access gates on the east and west 
sides of the property. 

o Mr. Steven Rader was previously sworn in by Staff. 

o Vice-Chairman, Scot Cragie asked Mr. Rader to present his request. 

o Mr. Rader, there is an existing fence on the Harvey St. property that corners and goes 
back to the neighbor on Water St. on the East side. We would like to duplicate that 
fence which is 5 feet tall made of 5-quarter decking boards dog-eared at the top. We 
would follow up to the back corner of the house on the East side with a double gate for 
automobiles. The gate would be styled very similarly to one that already exists on 
Water St. The back of the property already has an existing fence. On the West side we 
would install the same fence with a one panel pedestrian gate. It would also come up 
to the back corner of the house. This would encompass the backyard. I understand 
that there was, at one time, an issue with fences. The new construction on the south 
side of Water St. has limited any view of the water; therefore, the fence would not 
block any view. 

o Vice-Chairman, Scot Cragie asked if the Commission if they had any questions. There 
was none.  

o Vice-Chairman, Scot Cragie asked if anyone from the public would like to speak for or 
against this motion. There were no comments. 

o Vice-Chairman, Scot Cragie brought it back to the table. 

o Cheri Vaughn, I agree with him. I think that is the only guideline that is not congruence 
with the request considering there is no view and they are two blocks from the water it 
is probably appropriate. Vice-Chairman, Scot Cragie, we have been having some of 
these request coming to us already from Water St. Scarlet Boutchyard, I know we 
have to look at them on a case by case basis to make sure that someone’s view of the 
river, that hasn’t been obstructed by Moss Landing, would be obstructed by a fence. 
That does not seem to be the case in this instance. I think whoever makes the motion 
just needs to put that exception in as to why we are doing something deviated from the 
guidelines.  

o Vice-Chairman, Scot Cragie asked for a motion.  

 Cheri Vaughn made the motion. I move that the Historic Preservation Commission 
grant a Certificate of Appropriateness to Victoria Rolinsky-Rader to make the 
above changes on the property located at 312 Water Street.  The motion is based 
on the following Findings of Facts:  the application is mostly congruous with the 
Historic Preservation Commission Design Guidelines specifically, 4.6 – Fences and 
Walls.  However, because of the construction of Moss Landing across the street 
we feel the fence height of five feet would be appropriate and not block any water 
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views from the neighbors. Scarlett Boutchyard 2nd the motion. All present members 
voted, 6 in favor and 0 opposed. The request was approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard 2nd the Motion 

X  Elizabeth Stallings Made the Motion 

X  Marian Booth  

 

VI. Minor Works 

1. No Commission action required. 

VII. Other Business  

1. Design Guideline update of outdoor dining requirements – Action Required 

o Staff, we have been looking at updating the guidelines for the sidewalk based on the 
comments from last month’s meeting.  Staff presented to the Commission a PDF 
document included in the agenda packet and he reviewed the minor and major works 
modifications.  

 Major Work: Installation of outdoor furniture associated with outdoor dining 

 Minor Work: Installation of outdoor furniture not associated with outdoor dining. 
Outdoor furniture associated with a business to remain outside overnight. 

 NO COA Required: Outdoor merchandise or furniture to be removed at the end of 
each business day 

o Vice-Chairman, Scot Cragie, approves of the updates to the guidelines. Elizabeth 
Stallings, approves of the updates to the guidelines. Vice-Chairman, Scot Cragie, who 
is going to present this to City Council? Staff, Staff would present it to City Council, 
giving the City Council what was discussed in the past two meetings along with the 
information from the State Historic Preservation Commission. Vice-Chairman, Scot 
Cragie, will that be at the next meeting? Mike Dail, Director Community and Cultural 
Services, it would be presented at the March meeting because we would have to 
advertise.  

o Vice-Chairman, Scot Cragie asked if the Commission had any questions. There was 
none. 

o Vice-Chairman, Scot Cragie asked if anyone in the public had any questions.   

o Scott Campbell, would the furniture that is left outside currently need to be brought in 
every night? Staff, furniture that is closer to the street would not and furniture closer to 
the buildings would be considered merchandise and fall into that category. Scott 
Campbell, on Market Street there are four or five round tables that are left on the 
sidewalk. I think it would be very difficult to move those in and out. Where would these 
tables fall in the guidelines? If they fall into the guideline where they have to be brought 
in every night, I would make the recommendation to changing that section to they have 
to be brought in every night or secured. Scarlett Boutchyard, I understand where you 
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are coming from, but I think if it is something is secured it would then come before us a 
Major Work. Mr. Campbell, I mean secured with a chain and locked tightly together so 
that if a windstorm comes nothing will be blown into the street. They would not be a 
permanent fixture. Ms. Boutchyard, I understand that instillation would be something 
permanently affixed, but if it is not intended to ever be moved, even though it can be, it 
might as well be a permanent fixture. If it were for outdoor dining it would be a Major 
Work and if it’s not for outdoor dining it would need a COA. Staff, if it is something to 
remain outdoors overnight it would need be a Minor Work and need a COA or  it would 
be a Major Work and go before the Commission. Mr. Campbell, is that clear in the new 
sidewalk guidelines? Ms. Boutchyard, the way I’m reading it is that it would be a Minor 
Work that would just be a COA, unless it becomes dining. The COA would not actually 
become before the Commission. Staff, that is correct. Vice-Chairman, Scot Cragie, we 
decided last month with the COA that it would keep it visual with the staff and the 
Commission so that we would all know what was being planned.  

o Mr. Campbell, what will happen with the furniture that already exists? Will it be 
required to move the furniture in every night now or required to come before the 
Commission and ask for a COA to leave it on the sidewalk? Ms. Boutchyard, my 
understanding is that it will need to be brought in every night or if it were to be left out 
the merchant would need to go to Staff and ask for a COA. At this time, Staff could 
instruct her on securing the furniture. It would not need to come before the 
Commission, but it would need a COA. Mr. Campbell, got it. I think that is a perfectly 
reasonable avenue to go for that. Staff confirmed.  

o Vice-Chairman, Scot Cragie, will the merchants downtown be notified? Staff, we have 
a method of notifying all the business owners and we will reach out to them once he 
have everything finalized. We have been keeping them apprised of the amendments, 
so many of the business owners are aware that this is happening. In addition, the 
amendments are posted on the city webpage separate from the guidelines.  

o Vice-Chairman, Scot Cragie asked if the Commission or the public had any more 
questions? There was none.  

o Vice-Chairman, Scot Cragie asked for a motion of recommendation that the 
amendments be approved by City Council.  

 Cheri Vaughn made the motion. I move that the Historic Preservation Commission 
recommends that City Council approves the amendments to the guidelines. 
Scarlett Boutchyard 2nd the motion. All present members voted, 6 in favor and 0 
opposed. The request was approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard 2nd the Motion 

X  Elizabeth Stallings  

X  Marian Booth  

 

2. Staff Update-Demolition by Neglect 
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o Staff, there have been two new recommendations, 238 E 2nd Street and 221 E Main 
Street. There has not been a chance to view the properties with Inspections. All the 
previous recommendations had notifications sent out to them that there may be an issue 
with their property. There has been a response from two of them. 211 E Main Street 
stated that the property was in the mother’s name that passed away and was left to the 
son who also passed away. They are having issues with the ownership of the property. 
I will continue to communicate with them. 310 E 2nd Street is waiting for the weather to 
get warmer before working on the property. There were not many structural issues found 
in the inspection. They were mainly cosmetic. I feel confident that these two property 
owners are willing to make the updates. We are still waiting for a response from the 
other two properties. The notifications were sent out January 15, 2021. They have 30 
days to respond before the next step. The next step would be a public hearing and 
sending a certified letter to the property owner.  
 

o Vice-Chairman, Scot Cragie, what is the end date to receive a response from the two 
property owners that you did not hear back from? Staff, 30 days would be approximately 
February 15, 2021. 
 

o Ms. Stallings, what is the status of 601 E 2nd Street? Is this one of the properties that we 
are discussing? It is the one with boarded up windows. Staff, I have not received an 
official request for that property yet. 
 

o Vice-Chairman, Scot Cragie, they are working on them by request at this point. There 
were four original requests and then two new ones. They are working from that list. Ms. 
Stallings, a request hasn’t been made for the one that has been sitting boarded up for a 
few years now? Ms. Boutchyard, I think when myself and members of the community, 
Scott Campbell and Becky Fir, reviewed all the properties we did some prioritization and 
organized by area of the district. Scott Campbell is continually offering to Staff one or 
two at a time instead of doing them all at once. Mr. Campbell, I believe that specific 
house may fall under a different category of city involvement. I think it may have already 
been condemned and we are just waiting on the city to tear it down.  

 
VIII. Approval of Minutes – January 5, 2021 

1. Approval of Minutes 
 
o Vice-Chairman, Scot Cragie, asked if the Commission has reviewed the minutes. 

 
o Vice-Chairman, Scot Cragie, asked for a motion to approve the minutes.  

 
 Cheri Vaughn made the motion to approve the January 5, 2021 minutes. Marian 

Booth seconded the motion. All present members voted, 6 in favor and 0 opposed. 
The minutes were approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

  Collen Knight (Not Present)  

X  Scot Cragie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard  

X  Elizabeth Stallings  

X  Marian Booth 2nd the Motion 
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IX. Adjourn 

1. There being no other business, Vice-Chairman, Scot Cragie, asked for a motion to adjourn 
the meeting.   

 Scarlett Boutchyard made a motion to adjourn. Marian Booth second the motion.  
All present members voted, 6 in favor and 0 opposed.  The meeting was adjourned.  
Record of vote below. 

 Record of vote: 

 

 

 

YES NO COMMISSION MEMBER MOTION 

  Colleen Knight (Not Present)  

x  Scot Craigie  

x  Cheri Vaughn  

x  Kathy Burdi  

x  Scarlett Boutchyard Made the Motion 

x  Elizabeth Stallings  

x  Marian Booth 2nd the Motion 


